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VISION OF INSTITUTE

 To become a renowned centre of outcome based 
learning, and work towards academic, professional, 
cultural and social enrichment of the lives of 
individuals and
communities.
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MISSION OF INSTITUTE
Focus on evaluation of learning outcomes and motivate students to inculcate

research aptitude by project based learning.

Identify, based on informed perception of Indian, regional and global needs, the
areas of focus and provide platform to gain knowledge and solutions.

Offer opportunities for interaction between academia and industry.

Develop human potential to its fullest extent so that intellectually capable and
imaginatively gifted leaders may emerge.
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Communication SKILLS: Course Outcomes

Upon the successful completion of the course, the students will be able to-

CO-1.Able to express themselves better and use English for communicating in an 

effective manner both professionally and in real life situations.

CO-2-Able to write formal letters ,reports and proposals ,as well as speak fluently 

through correct usage of the various parts of speech.

CO-3.Able to get an exposure to the culture ,values, ethics and social norms reflected 

in the prose and poetry of authors from around the world and respond accordingly 

coupled with their imagination.
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Introduction to Communication Skills Syllabus
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Lecture Plan of Communication Skills Syllabus
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Lecture Plan of Communication Skills Syllabus
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Business Letter
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NPTEL Lectures on Business letter Writing:

https://youtu.be/ekFRWnPV6lc by Dr. T. Ravichandran,Department of Humanities and 

Social Sciences,IIT Kanpur.

https://nptel.ac.in/content/storage2/courses/109104030/Module5/Lecture13.pdf

https://youtu.be/36tCzSbtnOY by Dr. T. Ravichandran,Department of Humanities and 

Social Sciences,IIT Kanpur.

https://youtu.be/ekFRWnPV6lc
https://nptel.ac.in/content/storage2/courses/109104030/Module5/Lecture13.pdf
https://youtu.be/36tCzSbtnOY
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